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On ORGANIZATION’S Letterhead

Organizer, title
Organization
Address

DATE

Dear Organizer name,

On behalf of (Host name), I am happy to submit this letter of commitment to host a Ride & Drive event. 

HOST DESCRIPTION

HOST agrees to the following activities: 
· We will promote and host a Lunch & Learn or comparable educational event for our employees. 
· We will host a PEV display and Ride & Drive.
· We will work with employees to collect pre- and -post event data and surveys.

HOST understands that Organizer name will provide the following:
· Coordination and staffing of event
· Securing a speaker to present on EV-related topics (optional)
· Lining up electric vehicles for test drives
· Securing electric vehicle enthusiasts for a PEV display
· Materials for use in event promotions

HOST pledges to provide $X,000 to ORGANIZER for the services listed above.

HOST is committed to carrying out the activities outlined in this letter. We look forward to working with ORGANIZER to carry out strategies that will lead to growth of EV deployment and charging infrastructure in our community.

Sincerely, 

name
title/organization
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